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INTRODUCTION

The CRISNetMLS Matrixpl at f or m i s the industryoés topnoderat ed
and flexible environment. This manual will guide you through intermediate search techniques, contact
and prospect management, and using carts in Matrix. Follow the steps in these sections to get

started.

1 fMinimum System Requirementsoon page 4
9 Disabling Pop-up Blockersoon page 5
1 Mccessing the CRISNetMLS Matrix platformdon page 6

MINIMUM SYSTEM REQREMENTS

To use the CRISNetMLS Matrix Platform, your system should meet these minimum requirements:

Operating System: Windows XP, Windows Vista, Windows 7, Windows 8, or Mac OS X
Internet Connection: 56k Modem (high speed internet access recommended)
Web Browser: Internet Explorer 7.0 or later, Firefox, Safari, or Chrome
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DISABLING PGP BLOCKERS

Your computer may have an internet browser or security software that blocks unwanted pop-ups.
CRISNetMLS products utilize help screens and other features that may be blocked by some pop-up
blockers. Follow the steps below to allow pop-ups from CRISNetMLS products in Internet Explorer.

1. In Internet Explorer, select Tools A Pop-up Blocker A Pop-up Blocker Settings

Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Tracking Protection...
ActiveX Filtering
Diagnose connection problems...
Reopen last browsing session
Add site to Start menu
V\awdﬂwnlnaﬁ Ctrl+)
I Pop-up Blocker Dl Temporarily allow pop-ups
SmartScreen Filter 3 Always allow pop-ups from this site...
L rEReE Turn off Pop-up Blocker
Compatibility View I Pop-up Blocker settings I
Compatibility View settings
Subscribe to this feed...
Feed discovery 3
Windows Update
F12 developer tools
Send to Bluetooth Device...
OneNote Linked Notes
Send to OneNote
Internet options
2. Add the following websites pto—stba ZAll ""'“"E S |
Pop-up Blocker Settings
1 http://crmis.org (CRMLS Website) .
eptions
T http://www.mrmlsmatrix.com (CRMLS Matrix) (2] VT mnateme otve i naon
1 http://realist2.firstamres.com (Realist Tax) Aodessof webe o slov
1 http:/tm.marketlinx.com (Smart Trac/Smart Fax) || ———
1 http://SRAR.com (Southland Regional Assoc.) f| | oo
| mmlsmatrix.com
*tempo socalmls com
I realist2 firstamres .com
tm marketlire.com
Notifications and blocking level:
Play a sound when a pop-up is blocked.
[¥] Show Natification bar when a pop-up is blocked
Blocking level
[Medium' Block most automatic pop-ups v]
Leam more sbout Popup Blocker

Note: For information on allowing pop-ups from CRISNetMLS products in other Internet browsers or

security software, refer

to your

applicationoés
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ACCESSING THHENEMLS MATRIXIATFORM

Follow the steps below to access the CRISNetMLS Matrix platform.

1. Open your web browser and navigate to http://www.SRAR.com
2. Click the Login to CRISNetMLS Matrix button.

i WEchan
i

* Moy Servioes
« Leant Bxce

« Fisbotting Bds
A0 e

(818) 407-1327

Advactan Wiee et

an\v

sy . MRS TRTNeS
R Yoy s QU BRI

3. Enter your User ID and Password, then click Login .

m CRISNET

ogin

I Need To Change My Password
Login ID:

L Forgot My Password
Password If you cannot see the Login ID or Password fields, click here to qet Flash 10

If you have any questions please contact CRISNet Tech Support
618.947-2202 / 661.2953-7117 or Email techsuppori@srar.com
Hours of Support
Monday - Friday 8:00am to 6:00pm / Saturday 8:00am to 5:00pm

After you have logged in successfully, you will see the CRISNetMLS Matrix home screen.
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HOT SHEETS

Hot Sheets give you quick access to recent market activity and updates, such as new listings, price
changes, back on market, and expired listings. There are two types of Hot Sheets available, Personal
and Residential. Personal Hot Sheets give you recent updates for all property types and Residential
Hot Sheets give you recent updates for the Residential Property type only.

1 Customizing Hot Sheetsoon page 7
1 fRunning Your Hot Sheetsoon page 8

CUSTOMIZING HOT SHEE

Follow the steps below to customize your Hot Sheets.

1. From the Home tab, click the Customize link for the Hot sheet you want to work with.

SOUTHLAND REGIONAL
L] 8

Concierge Alert! 1 auto email, 1 listing.

& News ¥/ Hot Sheets
Mar 18 - CRISNet/CARETS Citation Policy Persanal Hot Sheet Customize
Residential Hot Sheet Customize

Apr 11 - Important Information Regarding ...

Apr 11 - Bank of America Short Sale ...

<= Additional

2. Select your Hot Sheet search criteria in the available fields and click Save.

O e O e e I
@ Y

ersonal Hot Sheet

& Hotsheet

Customize Hot Sheet Criteria: enter the desired search criteria and click Save.
. ty T City Area
Toperty TYpe © Acton . @
© Residential o Granada Hills | | ‘ El .
Residential Lease || Y, 1- Belmont Shore/Park, Naples Marina PadiBay Hr
Residential Income & it E 2 - Belmont Heights, Alamitos Heights
Land Lot S 3 - Eastside, Circle Area
- acramento 4 - Downtown Area, Alamitos Beach
Mobile Homes  more (click) — ~ v
& o 5 - Wrigley Area
® or! Not @ Grr Not
% or® not
Change Type County zip
© NewLisng =~ £ Alameda a e
Price Change |2 Alpine =]
Back On Market Amador
Backup Offer Butte Map Search: No Map Selected
Cancelled = Calaveras <

NoteY ¢ KSwvday[ 580 S¢ RA
modification date of the last listing that
was found by your Hot Sheet.

Additional Fields Add

www.SRAR.comiech Support SRATEFYV 818 947 2202 SRBARV 661 295 711&chsupport@srar.com
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RUNNING YOUR HOT &HE&

To run your Hot Sheet, click Personal Hot Sheet or Residential Hot Sheet on the Home tab.

SOUTHLAND REGIONAL

L?] 4

Concierge Alert! 1 auto email, 1 listing.

<7 News 4 Hot Sheets
Mar 18 - CRISNet/CARETS Citation Palicy personallfioShest SrsmEE
Residential Hot Sheet Customize
Apr 11 - Important Information Regarding ...

Apr 11 - Bank of America Short Sale ...

4r Additional

After you have run a Hot Sheet, you will see a results window similar to the one below:

SOUTHLAND REGIONAL
@ 4

Concierge Alert! 1 auto email, 2 listings. Recent Searches

Home = Personal Hot Sheet > Narrowed Personal Hot Sheet

Z] Narrowed Personal Hot Sheet 3 || Results
ous » Next - 1-5 of 5 Checked D All - None - Page Display Hot Sheet 1 Line lz‘ at 25 El per page 5
T Ctype S Typ St#  Strest Name City Ar List Price Sold Price BrfBa SgFt LotSize YrBlt SO0OC Sale Type
[~ 109132655 PRIC |4 RLSE 10730 Church RCUC 688 $1,28048 2/2 811 6 LH PH
™ 09391733 HOLD §H CON 4050 Via Dolce #342 MR Ciz2 $950,000 2/3 2,190 1974 2.5 STD |;| LH PH
™ 09391733 BKOM §H CON Via Dolce 2342 LE 12 2/3 2,190 1974 2.5 5TD l;‘ LH PH
™ Hiz042169] EXPD NoteY ¢CKy$es columndisplays 5/3 2,714 8,276 1992 2 SPAY & npH
™ 11522557 | sowD , A < A §¥ 2,0004 2 . 1,561 1989 2.5 STD LH PH
thed Y NJ S OKFy3IsE 291" ¥adtay3
T Refine Save  Carts located in the area you are tracking [1] - Previous - Next

Ll =

This search was narrowed to a specific set of Change Type History Records.
Found 5 results in 0.05 seconds.

Hot Sheets only display listings that have had a market change since your last run date.
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Refer to the table below for Change Types (Ctype) and their definitions:

Change Type (Ctype) Definition
NEWL New Listing
BKOF Backup Offer
PEND Pending

BKOM Back On Market
PRIC Price Change
HOLD Hold Do Not Show
EXPD Expired

WDRN Withdrawn
CANC Canceled
SOLD Sold

LEAS Lease

Refer to the table below for Status (S) definitions:

Status (S) | Definition

Active

Backup Offer
Pending

Hold Do Not Show
Withdrawn
Cancelled

Expired

Sold

n|x|x|s|T|v|w|>

For complete details on status definitions, refer to the CARETS Standardized Rules and Regulations.
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INTERMEDIAT&EEARCH TECHNIQUES

The CRISNetMLS Matrix platform allows you to search for listings in a variety of ways. Follow the
steps in these sections to search for listings.

9 Detail Searchoon page 10

1 Keyword Searchoon page 11

1 Date Range Searchoon page 12

1 fCreating A Custom Searchoon page 14

DETAIL SEARCH

The Detail search allows you to search for listings using all of the available search fields in the
CRISNetMLS Matrix platform. Follow the steps below to perform a Detail search.

1. Click the Search tab, then click the Detail link under the property type you would like to search.

SOUTHLAND REGIONAL
Concierge Alert! 1 auto email, 2 listings. ] a4
cart: m
2 - Address + Today's New Listings + CMA » Create Your Own + Admin Key Safe Serial Number - Admin Area Search + Admin Sp
£ Residential Income
Detail + Quick * MLS - Address + Today's New Listings + CMA + Create Your Own - Admin Key Safe Serial Number
L e T -
crmraz o 1 suce el 3 bsvmn. ® Y e
.Gz | [Fven| | [|Renit
i zanl &
basic
P e Lint prica: mtm o:
T - & Acton - i €
Faning 2se = Gz =
Eaciun Cner = Mrste E Currard Price: | Prica/ Siakon Duta:
Ciossd 2me Reseas [l € €
g - et -
i E o e Earzama: Bethn Tonsi
G g
v
O Ergis Famiy Ressenze - € E Gervon soerer: Garege stmched:
S f= 1~ Bamant EroreFarc Nacies Ve o . @) Dched
Toashoume 3 - Bemank Helghts, Amitos el = Atactet ]
Menutach -z rce L
o e [ i —
ol [T € = M
T Crazes - Yo il Sanior Com:
Ataches F F
Zip o vz Eeck:
€ €
o Lugel Tract -
G 5
location interior features
P County: Conoge st
6 o Azmess - o e » o er Fumsce
. aisie : S E Zorec
Strum Cirmcticn: Amadar e Zaeccadd
@ Rortn 2 B o - Fou Furace
=t E Cainurss [ e C ot E ol e
Zzum b Cohma
Folne Convs Comm Frnploca: e
Selfione - ) Ear 2| [ -
v e Eor Farus Rsom E =
= = Trsileless
= Siring Fisom - zpnise b
st P—— i e Tt
o Aumnie T - e e ==
Boueie = Corass E fa— e
Eme [reseco M EmsmomsDow A © 2 Embmans
Ealn: gnanisian 41 Eeimims Un E Aficran
Umit Mumoer: “-'“”: ‘At Etucia Saicony
Airkam b Ear hui
6 e s - e E ol P ol
oo exming ares: Leundry:
L 0 -
Srmactest Courter S ity 2
dst Zrescest Nooe S cuse
i - .
v - v =
Deta Linog Contract.  Dota Purchmss Cantrest: o B o ana B o e
€ € Accmmililiey Pasturen Dor Fasture
- © I AccminEes - £ Aram Do -
Expication Detc i) 32 Inch o more wide doors. & Dcunie Door Entry
¢ ¢ 36 Inch or more wide heils Enegy St oo
Modification Dete: [roS— i ez o it mls T s=tres ]
€ € o an® o
ey e e |
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KEYWORD SEARCH

Adding keywords to your searches allows you to quickly find or eliminate listings from your search
results based on keywords that a listing agent may have used to describe a property in the Property
Description or Agent Remarks fields.

ou » EGIO
-4 3

Concierge Alert! 1 auto email, 2 listings. Recent Searches

\ Criteria  [&] Map [ Results

{2 Detail "]
basic
Status: Area: List Price: Status Date:
) Active - 2 El & ¥
;engmggf?le 1 - Belmont Shore/Park Naples Marin » : i
CTC UCI?S Ief = 2 - Belmont Heights, Alamitos Height!= Current Price: Price/Status Date:
E 0se 4 ale 3 - Eastside, Circle Area L L
Xpire 4 - Downtown Area, Alamitos Beach
SaFdCEDIEdN sh 5 - Wrigley Area Price Per Unit: # of Units:
__\D (“D ot Show = 6 - Bixby, Bixby Knolls, Los Cerritos  ~ [ i
®* or’ Not ® or Not
‘Operating Expense: # of Bldgs:
City: .. >
£ Acton Builder's Tract Code: =
Erﬁzzf: Hills : - Net Operating Income  Year Built:
He ~d- Man Rook: Zin Code: ¢ ¢
e extenor reatures
Modification Date: Date Entered:
L L Parking: Lot Features:
i) Assigned - & 0-1 UnittAcre -
Unassigned £ 11-15 Units/Acre £
remarks Boat 16-20 Units/Acre
Built-In Storage < 2-5 UnitsfAcre <
Property Description: " and ™ ar T nNot " and ® or T not
: Pool: Community Features:
Agent Remarks: ) Association - &) BLM/National Forest -
¢ Community Pool £ Curbs £
Private Fishing
Above Ground < Foothills <
other/office " and® or T Not " and® or T Not
Other Structures: Sale Type:
Assesments: Land Fee/Lease: ) Airplane Hangar - &) Standard -
) Special Assessments « & Fee - Aviary E In Foreclosure =

KEYWORD INCLOSI

Use the wildcard symbol (*) to search for keywords that a listing agent may have used in the Property
Description or Agent Remarks field to describe a property. For example, to search for listings that
contain the word TLC, type *TLC* in the Property Description or Agent Remarks fields.

Note: To search for multiple keywords, separate each keyword with commas (,). For example, to include the
keyword fixer and exclude the keyword short sale, type *fixer*, *short sale* in the Property Description or
Agent Remarks fields. The search results will return all listings that contain ffixerdbut do not contain fshort
salea

KEYWORD EXCLUSION

Use an exclamation mark (1) before a keyword to exclude listings that contain specific keywords that a
listing agent may have used in the Property Description or Agent Remarks field to describe a
property. For example, to exclude listings with the words fshort saled typet!*short sale* in the
Property Description or Agent Remarks fields.

Note: To search for multiple keywords, separate each keyword with commas (,). For example, to include the
keyword fixer and exclude the keyword short sale, type *fixer*, *short sale* in the Property Description or
Agent Remarks fields. The search results will return all listings that contain fixer but do not contain the short
sale.
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DATE RANGE SEARCH

Adding a date range to your searches allows you to search for listings based on specific date related

criteria. Follow the steps below to add a date range to your search criteria.

1. From the Search tab, select a search link under the Property Type you would like to search.

SOUTHLAND REGIONAL
‘I ASSOCIATION OF REALTORS®, INC.

Concierge Alert! 1 auto email, 2 listings.

£ Residential

BI

R

Detail - Quick + MLS# - Address * Today's New Listings -

Create Your Own -

4% Residential Income

Detail - Quick - MLS# - Address - Today's New Listings -

[}
=
T

- Create Your Own -

(=%
-

(=%
=

2. Select your search criteria and enter a date range in any of the available date fields.

SOUTHLAND REGIONAL
‘I "ASSOCIATION OF REALTORS", INC.

Concierge Alert! 1 auto email, 2 listings.

m

Manufacture 433

Manufacture Without 433 B'_-'”dEr'S Tract Code:

Cabin €
Stock Cooperative = Zip:
Own Your Own P T
Timeshare

Loft =

© or ot

% Clear 2500+ matches [0l b L)

£t cMa
CMA Date Status Changed: City:
B 7 active & Acton ]
oo i Granada Hills
Pending Sale Murrieta
r Backup Offer Reseda
é_r_clcsed Sale Sacramento
r Expired g ar C Not
-
Canceled Area:
I Hold Do Not Show (7
1
Property Type: 2
& Single Family Residence - 3 - Eastside, Circle Area
Condominium ¥ 4 - Downtown Area, Alamitos Beach
Townhouse 5 - Wrigley Area
Apartment @ orC Not

MB#:
0

Map Search: No Map Selected

 [Lm ]

=

- Belmont Shore/Park,Naples Marina »
- Belmont Heights, Alamitos Heights (=]

E

& 4

Recent Searches «

., Criteria Map  [=] Results
&
Current Price: Year Built:
[ 2] [
Bedrooms: Sqft:
© ©
#Garages: Lot Size:
© © sf E‘
Association: Pool:
€ € [=]
Stories:
& One Level -
Two Level El
Three Or More Levels m
Split Level <z
© orC Not
School District:
& ABC Unified

Acton-Agua Dulce Unified
Adelanto
Ahwahnee

® orC not

i »

1

www.SRAR.comiech Support SRATEFYV 818 947 2202 SRBARV 661 295 711&chsupport@srar.com

[12]




CRISNET

Mmatrix . .
Intermediate Matrix

Refer to the table below for a list of available date fields and their definitions:

Date Field Definition

Status Date Use this field to search for listings that have had a status change within a
specific date range.

Price/Status Date | Use this field to search for listings that went off market within a specific
date range.

Listing Date Use this field to search for listings that have a listing contract date within
a specific date range.

Pending Date Use this field to search for listings that expired within a specific date
range.

Expiration Date Use this field to search for listings that expired within a specific date
range.

COE/End Date Use this field to search for listings that closed escrow or ended within a
specific date range.

Modification Date | Use this field to search for listings that were modified within a specific
date range.

Date Entered Use this field to search for listings that were entered in the MLS within a
specific date range.

When entering dates, you can use various formats to get the results you need. Refer to the list of
options below:

1 Toinput a specific date range for example, January 1% to March 10", enter 01/01/12-03/10/12.
T To enter a whole number ff oOwha cihd aydps ek s do
0-10 for 10 days back.
1 To search for listings that are greater than the specified date use the + sign. For example,
enter 10/1/12+ or 90+ for listings that were listed 90 days back from the specified or present
date.
1 To search for listings that are less than the specified date use the i sign. For example, enter
10/1/12- or 90- for listings 90 days or older than the specified or present date.
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CREAINGA CUSTOMEARCH

The CRISNetMLS Matrix platform allows you to create a custom search for each property type.
Creating your own search allows you to add search fields to suit your personal preferences. Follow

the steps below to create your own search page. This example demonstrates how to create a custom
residential search, but the instructions for other property types are the same.

1. From the Search tab, click the Create Your Own link for the property type you want to create a
custom search for.

SOUTHLAND REGIONAL
“!’I

Concierge Alert! 1 auto email, 2 listings.

{2 Residential

Detail + Quick + MLS# - Address - Today's New Listings - CMJ

=

» Create Your Own - B

£ Residential Income

Detail - Quick + MLS# - Address - Today's Mew Listings - CMA - Create Your Own -

|I=

2. Click the Add link to add search fields for the property type you selected.

SOUTHLAND REGIONAL

v 4

Concierge Alert! 1 auto email, 2 listings. Recent Searches -

[Z) Original Results

, Criteria Map  [5] Results
ﬁ Create Your Own

]
ot

”\-,-Clear 2500+ matches

7 Additional Fields Add |

Note: The Add Additional Fields option is available at the bottom of all search pages for all property types.
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3. To add search fields, begin to type in name of field in the SEARCH field located on the lower left

of Available Fields, or click the name of the field in the list of Available Fields, then click the Add
button to add the selected field to your custom search.

SOUTHLAND REGIONAL
ﬁ ASSOCIATION OF REALTORS®, INC.

Concierge Alert! 1 auto email, 2 listinas.

o “

. Frequently Used Fields

These are the frequently used search fields; you can add them to your search page to create customized
searches.

Available Fields

Accessibility Features
Mcres

Ad Number

Agent Remarks
Appliances
Appliances? (Y/N)

Assessments

Remove =<-
Assessments? (Y/N)
Assessor's Parcel Number
Association Amenities
Association Dues 1 i

Selected Fields

m

Move Down

Search:

P Back

To select multiple fields at once while scrolling the list, hold down the CTRL key (Windows) or
Command key (Mac) on your keyboard as you select the fields you want to add to your custom
search. You can also use the SEARCH field to type a field name and then ADD.

Note: If you need to remove a field from your custom search, select the field in the Selected Fields list and
click the Remove button.
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4. To change the order of fields on your custom search, select a field in the Selected Fields list and
click the Move Up or Move Down button.

SOUTHLAND REGIONAL
‘ ‘ASSOCIATION OF REALTORS®, INC.

Concierge Alert! 1 auto email, 2 listings.

.2 ] 4

¢ Frequently Used Fields

These are the frequently used search fields; you can add them to your search page to create customized
searches.

Available Fields

Accessibility Features
Acres =1 Status
Ad Number Sale Type
Agent Remarks

Appliances

ﬁrpgél:ances? (/) Add -= Maowe Up
Assessments Remove <-
Assessments? (¥/N)

Assessor's Parcel Number

Association Amenities

Association Dues 1 2

Selected Fields

Move Down

Search:

¢ Back
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5. When you are done adding fields, click the Back button to save your changes and return to your
custom search.

SOUTHLAND REGIONAL
ASS0CIATION OF REALTORS®, INC.

Concierge Alert! 1 auto email, 2 listings.

L2 oY

~: Frequently Used Fields

These are the frequently used search fields; you can add them to your search page to create customized
searches,

Available Fields

Accessibility Features
Acres (=1 Status

Ad Number Sale Type

Agent Remarks Copice

Appliances

ﬁ?g:ances? (¥/n) Add -= Move Up
Assessments Remove <- Move Down
Assessments? (Y/N)

Assessor's Parcel Number

Association Amenities

Association Dues 1 7

Selected Fields

Search:

o Back
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SAVING SEARCHES

Saved searches allow you to set up customized search criteria for each of your clients. You can also
use saved searches as a base for creating Auto Emails and Favorite Searches.

i fBaving a Searchoon page 18
1 fManaging Saved Searchesoon page 21

SAVING A SEARCH

1. From the Search results page, click the Save button.

SOUTHLAND REGIONAL

Concierge Alert! 1 auto email, 2 listings. @ A SFR 91335 4 '+ other criteria Recent Searches »

2, Criteria Map ] Results

Previous » Next * 1-5 of 5 Checked 0 All - None - Page Display Agent 1 Line E| at 25 E| per page 37

[ MLz S Type St# St Name City Area SType L/S Price Br/Ba YrBit Sqft Ac/LSqft

[T SR130813%4 A SFR/A 66138 Zelzah av RES RES FOR, SPAY 5$249,900 3/2,0,0,0 1949/ASR 1,086 0.149/6,495
[T SR13081387 A SFR/D 6700 Chimineas AV RES RES sSTD £352,000 3/2,0,0,0 1951/ASR 1,201  0.135/5877
I SR13053003 A SFR/D 7330 Bothwell RD RES RES sTD 369,000 4/2,0,0,0 196%/ASR 1,757 0.126/5,483
[T SR13075926 A SFR/D 8221  Zelzah AV RES RES sSTD £399,000 4/2,0,0,0 1954/ASR 1,212  0.147/6,387
[T SR1308222% A SFR/D 13338 Eriar ST TAR TAR sTD $399,950 3/2,0,0,0 1950/ASR 1,420 0.14/6,088

ReflnCarts [1] - Previous - Next
P e =
& i e

i

2. Click the New Saved Search button.

SOUTHLAND REGIONAL
Concierge Alert! 1 auto email, 2 listings. & A SFR 91335 3+~ other criteria Recent Searches
2, Criteria Map  [=] Results
Previous - Mext - 1-5 of 5 Checked 0 All - None - Page Display Agent 1 Line El at 25 El per page ‘33
~ MLz 5 Type St# St Name City Area SType L/S Price Br/Ba YrBit Sqft Ac/LSqft DO
[T SR130813%4 A SFR/A 6618 Zelzah AV RES RES FOR, SPAY 5$245,500 3/2,0,0,0 194%/A5R 1,086 0.149/5,456
[T SR13081387 A SFR/D 6700 Chimineas AV RES RES STD £359,000 3/2,0,0,0 1951/ASR 1,201 0.135/5,877
[T SR13053003 A SFR/D 7330 Bothwell RD RES RES STD £369,000 4/2,0,0,0 1969/ASR 1,757 0.126/5,483
[T SR13075526 A SFR/D 8221 Zelzah AV RES RES STD £399,000 4/2,0,0,0 1954/ASR 1,212 0.147/6,387
[T SR1308222% A SFR/D 13338 Friar ST TAR TAR STD £399,950 3/2,0,0,0 1950/ASR 1,420 0.14/6,088
—itioosBofive L carts [1] - Previous - Next
/= New Saved Search r New Auto Email New Speed Bar Shortcut
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3. Type a name for your search in the Search Name field.

SOUTHLAND REGIONAL
L 4

Concierge Alert! 1 auto email, 2 listings.

/o Save a New Saved Search

Search Name:

Contact: | =] Create a New Contact

™ Enable as Favorite Search on Home tab (12 maximum)
|| Criteria:

Status is "Active’

Type is 'Single Family Residence’
Zip Code is "91335"

List Price Range is 400000 or less

@ Cancel

4. To assign the saved search to one of your contacts, select a contact in the Contact drop-down list.

SOUTHLAND REGIONAL
@ 4

Concierge Alert! 1 auto email, 2 listings.

Jo Save a New Saved Search

Search Name:

Contact: lz‘ Create a New Contact

—
I Enable as Favorite Search on Home tab (12 maximum)
|| Criteria:

Status is "Active’

Type is 'Single Family Residence’

Zip Code is "91335"
List Price Range is 400000 or less

@ Cancel

Note: If you are saving the search for a new client that is not already in your contact list, click the Create a
New Contact link to add the client to your contacts.
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5. To add the search to the My Favorite Searches widget on the Matrix Home tab, click the Enable
as Favorite Search on Home Tab checkbox.

SOUTHLAND REGIONAL
@ 4

Concierge Alert! 1 auto email, 2 listings.

/o Save a New Saved Search

Search Name:

Contact: E‘ Create a New Contact

[ Enable as Faverite Search on Home tab (12 maximum)

|=] criteria:

Status is "Active’

Type is 'Single Family Residence’
Zip Code is "§1335°

List Price Range is 400000 or less

@ Cancel

6. When you are done, click Save to save your search.

SOUTHLAND REGIONAL
9@ &,

Concierge Alert! 1 auto email, 2 listings.

/o Save a New Saved Search

Search Name:

Contact: El Create a New Contact

™ Enable as Favorite Search on Home tab (12 maximum)
[E| criteria:

Status is "Active’

Type is 'Single Family Residence’

Zip Code is "81335°
List Price Range is 400000 or less

6 Cancgl m
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MANAGING SAVED SEAEGS

Follow the steps below to manage your saved searches.
1. From the My Matrix tab, click Saved Searches .

2. Click a saved search to display a list of options for the saved search.

3. To manage your saved search, do the following:
1 Click Settings to change the Search Name, the client it is assigned to, enable/disable it as a

Favorite Search, or to convert it to an Auto Email.

1 Click Criteria toupdatet he Sa v e d se&reharitecich 0 s

1 Click Results to run the saved search.

1 Click Date Since to run the saved search and only display new results from the last date and
time you ran the saved search.

1 Click Market Update to run a search with a specified date range or from the last date you ran
the search.

Note: Use the Filter Saved Searches drop-down list to quickly sort and find your saved searches.

4. To delete a saved search, click the checkbox next to the search name, then click Delete.
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