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INTRODUCTION 

The CRISNetMLS Matrix platform is the industryôs top rated MLS platform offering an ultra-modern and flexible 
environment. This manual will guide you through adding and managing your listings in the Matrix platform.  
 
 

DISABLING POP-UP BLOCKERS 

Your computer may have an Internet browser or security software that blocks Internet pop-ups. CRMLS 
products utilize help screens and other features that may be blocked by some pop-up blockers. Follow the 
steps below to allow pop-ups from CRISNetMLS/CRMLS products in Internet Explorer.  
 
Note : For information on allowing pop-ups from CRISNetMLS/CRMLS products in other Internet browsers or 
security software, refer to your applicationôs documentation.  

 
1. In Internet Explorer, select Tools  > Pop-up Blocker  > Pop-up Blocker Settings . 

 

 
 

2. Add the following websites to the Allowed sites  list: 

¶ http://www.crmls.org (CRMLS Website) 

¶ http://www.mrmlsmatrix.com (CRMLS Matrix) 

¶ http://realist2.firstamres.com (Realist Tax)  

http://www.srar.com/
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ACCESSING THE MATRIX PLATFORM 

 
Follow the steps below to access the CRISNetMLS Matrix platform. 
 
Open your web browser and go to http://www.SRAR.com. 
 

1. Click the Login to CRISNetMLS/ Matrix  button. 
2. Enter your User ID and Password, then click the Login  button. 

 

 

 

 

 

 

 

 

 

3.   Next, you will see the Matrix Home screen. 
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PRINTING MULTIPLE LISTING INPUT FORMS 

The Multiple Listing Input Forms identify all required fields for each property type.  It is recommended that you 
print the forms to help you collect required information about your listings. 
 
Follow the steps below to download listing input forms.  
 

1.  Go to www.SRAR.com. Click on the MLS tab.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. In the MLS tab area click on the MLS Forms link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

or 
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3. Click to select the input form you want to print. 
 

 
 
 

 
        4.  Select the print command in your browser to print the multiple listing input form.  
 
  
 
 NOTE: Review this area for all input forms that you may need. 
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ADDING A LISTING  

 
Properties can be listed in the CRISNetMLS/Matrix platform in one of the following property types: 

¶ Residential 

¶ Residential Income 

¶ Residential Lease 

¶ Land/Lot 

¶ Mobile Homes 
 
Note : If you are listing a Commercial/Industrial property, Commercial Lease, or a Business Opportunity, use 
the CARETS Commercial system to add your listing. 
 
The CRISNetMLS/Matrix platformôs listing input wizard is broken up into multiple categories. The categories 
available during listing input depend on the property type you are listing.  
 

SELECTING A PROPERTY TYPE 

 
Follow the steps below to select the type of property youôre listing. 
 

1. Click the Add/Edit  tab.  
2. Click the Add new  link for the type of property you are listing. For this example, we will be adding a 

Residential listing. 
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ADDING LISTING INFORMATION 

 
The CRISNetMLS/Matrix platform provides you with three options from which to select from when adding 
Listing Information. You can choose to either add listing information by populating the information from the tax 
records (Fill from Tax), you can auto populate listing information from one of your previous or existing listings 
(Copy My Listing), of you can manually input all the required information (Start with a blank Listing). 
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IMPORTING TAX DATA (FILL FROM TAX) 

 
The CRISNetMLS/Matrix platform allows you to automatically populate tax related fields from the Realist Tax 
database when inputting new listings. If you do not want to auto populate tax related fields, click Start with a 
blank Listing .  
 

1. To auto-populate tax data for your listing, select a County  and enter the propertyôs APN (Assessor 
Parcel Number) or Street# and Street Name .   

2. Click Search.  

 

 
 
Note : When searching for tax data by a propertyôs Street# and Street Name, do not include the street direction 
(North, South, East, or West) or suffix (Ave., Blvd., etc.). For example, if the property is located at 225 E. Main 
St., enter 225 Main in the search fields. You can also search for properties using part of the street name. For 
example if the propertyôs address is 225 E. Main St., enter 225 Ma*. 
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3. Click Fill  to import the tax data into your new listing. 
 

 
 
Note :  If your search returned no records, click Start with a blank Listing . 

 
Next, you will see the listing input wizard.  
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AUTO POPULATE FROM PRIOR LISTING 

 
When adding a listing to the CRISNetMLS Matrix platform, you can choose to auto populate a listing 
from one of your previous or existing listings. Follow the steps below to auto populate from a previous 
or existing listing. 

1. Click the Add/Edit  tab. 

 
2. Click Add new  for the property type you wish to enter. 

 
3. Click on Copy My Listing  to search for your previous or current listing. 

 
4. You can search for a previous or current listing by inputting the Multiple Listing Number and 

clicking the Fill From button or by inputting the listingôs address and clicking the Search  button. 

Once the listing is located, you can select it to copy the information into a new listing. 

http://www.srar.com/
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5. Once you have located the listing you want to copy, you will be taken to the Listing input wizard 

where you will continue with the input process. 
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ENTERING BASIC INFORMATION 

 
Follow the steps below to enter basic information about the property you are listing. 
 
Note : If you need to save a partially completed listing and finish entering it at a later date, click the Save to 
Partially Completed Listings  button at the bottom of the listing input wizard. Your partially completed listing 
will appear on the Add/Edit tab of the CRISNetMLS Matrix platform. Partially completed listings are not active 
in the MLS and cannot be seen by other agents. 
 

1. Enter Listing Information  in the available fields. Required fields are highlighted in yellow. 

 

 
 
Note : Listings cannot be submitted until all required fields are completed. For the best exposure of your listing, 
be sure to complete all optional fields. 

 
When entering the List Price, do not use commas or decimals. 
 

2. Select a County , then select a City  in the available fields. Required fields are highlighted in yellow. 
 

 
 
Note : You must select a County  before selecting a City . If you do not select a County , the City  field will be 
blank. 

 
3. Select an Area . In some areas, you will be required to enter the Builderôs Tract Code (required fields 

are highlighted in yellow). If your Builderôs Tract Code doesnôt appear in the list, select Other  (OTHR).  

To input a custom code (see the Community/Complex (Builderôs Tract) field on the Land/Terms page). 
 

 
 
Note : You must select an Area before you can select a Builderôs Tract Code. If you do not select an Area, the 
Builderôs Tract code field will be blank. 
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4. Enter Address Information  in the available fields. Required fields are highlighted in yellow. 
 

 
 

5. Click the Place Pin by Address  link. 
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