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INTRODUCTION

The CRISNetMLS Matrixpl at f orm i s the industryo6s t ojmnoderaandftexiodL S
environment. This manual will guide you through adding and managing your listings in the Matrix platform.

DISABLING POP-UP BLOCKERS

Your computer may have an Internet browser or security software that blocks Internet pop-ups. CRMLS
products utilize help screens and other features that may be blocked by some pop-up blockers. Follow the
steps below to allow pop-ups from CRISNetMLS/CRMLS products in Internet Explorer.

Note: For information on allowing pop-ups from CRISNetMLS/CRMLS products in other Internet browsers or
security software, refer to your applicationés docume

1. In Internet Explorer, select Tools > Pop-up Blocker > Pop-up Blocker Settings

Tools Help

Delete Browsing History. .. Ctrl+5hift+Del
InPrivate Browsing Ctrl+Shift+P
Diagnose Connection Problems. .

Reopen Last Browsing Session

InPrivate Filtering Ctrl+Shift+F
InPrivate Filtering Settings

Turn Off Pop-up Blocker
Pop-up Blocker Settings

Pop-up Blocker
SmartScreen Filter
Manage Add-ons

2. Add the following websites to the Allowed sites list:
1 http://www.crmls.org (CRMLS Website)
1 http://mwww.mrmismatrix.com (CRMLS Matrix)
1 http://realist2.firstamres.com (Realist Tax)
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ACCESSING THE MATRIX PLATFORM

Follow the steps below to access the CRISNetMLS Matrix platform.

Open your web browser and go to http://www.SRAR.com.

1. Click the Login to CRISNetMLS/ Matrix button.
2. Enter your User ID and Password, then click the Login button.

CRISNET

Scout for SAFEML S® Login
LoginID: | I Need To Change My Password
| Forgot My Password
Password

If you have any questions please contact CRISNet Tech Support
518.947-2202 / 661.295-7117 or Email fechsuppori@srar.com
Hours of Suppart
Monday - Friday 8:00am to 6:00pm / Saturday 8:00am to 5:00pm

3. Next, you will see the Matrix Home screen.

SOUTHLAND REGIONAL
Concierge Alert! 1 auto email, 6 listings. @ \
&’ News 4. My Favorite Searches £ Recent Use Contacts
Arrowhead Pitt, Brad
B8 and Arrow 200- 3+ Eggs, Green
< Additional Big Bear/Fawnskin Chex, KitKat
8la Bla Rabbit, Bunn
s External Links v
Comps Map Dog, Snoop
‘@ CRMLS Twitter Feed Map 3/18 Charm, Luc!
_ Open House 0+ Wagon, Paddy
£ Concierge Search 3/20 0'Gold, Pot
Franklin, Ben
M Market Watch Update all Delarios, Marie
W Hot Sheets
£ Recent Portal Visitors ks My Stats
= My Carts
Loty vesterday @18 Class Practice
] My Listings Washington, Martha Monday @5 &  Copy of Days on Market and Price
AT s Monday @q&  CoPY of Historic Count of Sales by Month
My Listing Inventory (1) pRllceen St
My Expiring Listings (0) Rabott, Bunny vonday 5B
Chex, Kitkat 3f21/2014 2
Pitt, Brad 3/21/2014 W3 B
NewYear, Baby 3/12/2014 a
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PRINTING MULTIPLE LISTING INPUT FORMS

The Multiple Listing Input Forms identify all required fields for each property type. It is recommended that you

print the forms to help you collect required information about your listings.

Follow the steps below to download listing input forms.

1.

2.
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Go to www.SRAR.com. Click on the MLS tab.

4

SOUTHLAND REGIONAL
ASSOCIATION OF REALTORS", INC.

Home | Affiliates ]

Community I

Events/Education I

7232 Balboa Blvd.

Van Nuys, CA 91406

Ph: 818-786-2110
Fax: 818-786-4541
contact us@srar.com

ffice
5 Soledad Canyon Road
Suite 33
Canyon Country, CA 91351
Ph: 661-209-2930
Fay: 661-299-2040

Realtor Report |

Si ommercial &
nt Division

Services

Login to CRISNet/Matrix

Member Login
PAY YOUR MLS FEE HERE

Become a Member

RPR (REALTORS®
Property Resource)

Dispute/Complaint Center

Report Listing Not in MLS

Technical Support

Become a Leader
TODAY

LA Dpt of City Planning
Needs Feedback

Nominate a Champion
of Home

Enter the RAF
Sweepstakes

Upcoming Events/Classes

March 27: 2pm - 4pm
Matrix Hone Your Map Skills

March 27: 5pm - 7pm
ZipForm Plus

March 28: 8am - 10am
MLS meeting

March 31: 10am - 12pm
Matrix Widget World

March 31: 5pm - 7pm
Cloud CMA Plus

LA Dpt of City
Planning Needs
Feedbac
The Mobility Plan 2035 and Plan
for 2 Healthy Los Angeles drafts
re now available for public
review through May 13. As part
of the outreach process.. >>

Click Here for Full Story!

# |Search SRAR.com
Advertisement

Mmoo
RCTROTITTING

CERTIFIED RETROFITTING
COMPLIANCE SERVICES
Since 1996

CONTACT US TODAY!

Telephone: 818-340-3060
Toll Free: 800-450-3660

Advertise With Us!

In the MLS tab area click on the MLS Forms link.

CIATION OF REALTO

Homa Affiliatas

Community

Events/Education

Links Membership MLS

MLS

Data Integrity Standards

Frae IDX Links

MLS Forms

or

MLS Rules: CARETS Citation Policy

MLS Rules Changes

Neighborhoods/Areas/Tract Codes
Point2

Santa Clarita Area Letter

Santa Clarita Caravan Schedule

Statistics

Advertisement

E

MLS

Data Integrity Standards

Free IDX Links

NLA

MLS Rules
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3. Click to select the input form you want to print.

ad Canyon Road

, CA 91351
0

SOUTHLAND REGIONAL
ASSOCIATION OF REALTORS®, INC.

Home | Affiliastes | Community | Events/Education Links Membership MLS Realtor Report Services
MLS Home > LS » WLS Forms
MLS Forms
Data Integrity Standards
Free IDX Links MLS Input Forms
) ) « Residential Input Form
Matrix Information * Residential Income Input Form
* Residential Lease Input Form
MLS Forms *+ Mobile Home Input Form
+ Land Input Form MLS Input Forms
MLS Rules CARETS Input Forms
* Business Opportunity 1 1
MLS Rules Changes ? Bueiness Opportuniy * Residential Input Form
* Commercial Lease H H
MLS Rules: CARETS Citation Policy e Residential Income Input Form
Fillable Addendums . -
‘ Vou are not able to save the form with the information you have added, Either ¢ Residential Lease Input Form
Neighborhoods/Areas/Tract Codes
and then print the document. Please check your work. .
) ¢ Mobile Home Input Form
Point2 . To Purchase Ag
* Addendum to Transfer Disclosure Statement with Santa Clarita valley D| .
Santa Clarita Area Letter * Seller's Common Interest and HOA Disclosure Land Inpl‘It Form

Ventura County Input Forms
Santa Clarita Caravan Schedule ’

« Residential Input Form
* Residential Lease Input Form

Statistics « Residential Income Input Form

4. Select the print command in your browser to print the multiple listing input form.

NOTE: Review this area for all input forms that you may need.
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ADDING A LISTING

Properties can be listed in the CRISNetMLS/Matrix platform in one of the following property types:
1 Residential
1 Residential Income
1 Residential Lease
1 Land/Lot
1 Mobile Homes
Note: If you are listing a Commercial/Industrial property, Commercial Lease, or a Business Opportunity, use
the CARETS Commercial system to add your listing.

The CRISNetMLS/Matrixpl at f or méds | i sting input wizard is besoken
available during listing input depend on the property type you are listing.

SELECTING A PROPERTY TYPE

Fol l ow the steps below to select the type of property

1. Click the Add/Edit tab.
2. Click the Add new link for the type of property you are listing. For this example, we will be adding a
Residential listing.

4= Input

Listing

r Edit existing Residential
Add new or Edit existing Residential Income
Add new or Edit existing Residential Lease

Add new or Edit existing Land/Lot
Add new or Edit existing Mobile Homes

Quick Modify:

m
=¥
=

—-Select Listing from My Inventary-— E or type
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ADDING LISTING INFORMATION

The CRISNetMLS/Matrix platform provides you with three options from which to select from when adding
Listing Information. You can choose to either add listing information by populating the information from the tax
records (Fill from Tax), you can auto populate listing information from one of your previous or existing listings
(Copy My Listing), of you can manually input all the required information (Start with a blank Listing).

4= Add a New Residential Listing

| | | )

Search for pre-existing Tax Link Tax Record from which to Fill

Tax Search requires a combination of County & APN -OR- County & Address

County | 05 ANGELES - APN
RIVERSIDE -OR-
SAN BERNARDING Street#
gm%?;@o = Street Name
IMPERIAL
KERN
SAN LUIS OBISPO
SANTA BARBARA
VENTURA
ALAMEDA
ALPINE
AMADOR
BUTTE
CALAVERAS
COLUSA
CONTRA COSTA
DEL NORTE
EL DORADD
FRESNO -

@ or © Mot

Unit#
{Optional)
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IMPORTING TAX DATA (FILL FROM TAX)

The CRISNetMLS/Matrix platform allows you to automatically populate tax related fields from the Realist Tax
database when inputting new listings. If you do not want to auto populate tax related fields, click Start with a
blank Listing .

1. To auto-populate tax data for your listing, selectaCounty and ent er t AP (Assessgger t y O
Parcel Number) or Street# and Street Name .
2. Click Search.

4 Add a New Residential Listing

%\J

Search for pre-existing Tax Link Tax Record from which to Fill

Tax Search requires a combination of County & APN -OR- County & Address

County || 0S ANGELES - APN

RIVERSIDE -OR-
SAN BERNARDINO Street#

ORANGE |
SAN DIEGO 3
IMPERIAL

KERN

SAN LUIS OBISPO
SANTA BARBARA
VENTURA

ALAMEDA

ALPINE

AMADOR

BUTTE

CALAVERAS
COLUSA

CONTRA COSTA

DEL NORTE

EL DORADO
FRESMO -

@ or © Not

Street Name

Unit#
(Optional)

NOTE: If you have not yet logged into Realist Tax, this auto populate service will not function. You are
required to logon to Realist Tax by clicking the above tab and accept their end user license agreement
before using any tax service, including this Auto Fill of your listing from Realist Tax.

THIS SEARCH DOES NOT SUPPORT STREET DIRECTION OR STREET SUFFIX

6 Cancel ; \,I

Note:When searching for tax data by a propertyodgire@ianr eet
(North, South, East, or West) or suffix (Ave., Blvd., etc.). For example, if the property is located at 225 E. Main
St., enter 225 Main in the search fields. You can also search for properties using part of the street name. For
example if the propertyds address is 225 E. Mai n St .,
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3. Click Fill to import the tax data into your new listing.

4 Add a New Residential Listing

APN Address

Unit# City Bed Bath Sgft
130-512-16 6312 Park Ave Garden Grove 4 2 1404
Qe
Note: If your search returned no records, click Start with a blank Listing
Next, you will see the listing input wizard.
% Residential Detail
| Basics Description Features Land/Terms Office/MLS Green Open House
Basics | & e
Current Status is: Active .\0\ ‘Og ﬁ % Cé
ML Murmber: I3 £x % .
Address: 6812 Park Avenue, 4 L
Listing Information: o \%‘ it
List Price: List Price Low: APN: 3 v _,@0
(2 (2 © 13051215 %ﬁap Not F@“nd 78
.ES('!_?V ot Thayer PE
County/City/Area/ Tract: a
1. Select a County: 2. Select a City: g
& Orange [~] © [~] & Mo Misey, ) &
3. Select an Area: 4, Select a Builder's Tract Code™™*; ! tg Qfé:. ) A, é,q,» /"%;?o -2@
5 5 i e
@[z © sl S Ty
** The Builder's Tract Code is only raquir‘ed in some Areas. To input a custom code %
see the Community/Complex (Builder's Tract) field on the Features/Land page. Latitude @ Longitude € Undate

Address Information:
Street #: Street # Extension: N/S/E/W:

© 6812 © (?)

[=J

Street Name: Suffix: Suffix Extension: Suffix N/S/E/W: Unit#:
&) park 0 Avenue E (?) (2] (?)
State: Zip: Zip+4: TG/MapBook:

€ ca [+] € 92845 © 2830 (7]

Country:

5 Cross Streets:
& United States

[=] 2

Driving Directions:

()

Place Pin by Address Edit Map Pin
Set Street View

Placing Your Hap Pin is Required:

Option 1: Fill out the reguired address infermation
and click Place Fin by Address.

Option 2: (Recommended) Click "Edit Map Pin";
locate your property using the search, zoom and
aerial tools; and place the pin in the center of the
roof or lot.

www.SRAR.com Tech Support SRAR-SFV 818 947 2202 SRAR-SCV 661 295 7117 techsupport@srar.com

[11]



http://www.srar.com/
mailto:techsupport@srar.com

AUTO POPULATE FROM PRIOR LISTING

When adding a listing to the CRISNetMLS Matrix platform, you can choose to auto populate a listing
from one of your previous or existing listings. Follow the steps below to auto populate from a previous
or existing listing.

1. Click the Add/Edit tab.

2. Click Add new for the property type you wish to enter.

4 Input

Listing

ng Residential
ng Residential Income

jrdd new or Edit exist

- i

new or Edit existing Residential Lease
i1
id
i1

iidd new or Edit exis!
ad
ad
jd

ad

new or Edit existing Land/Lot
new or Edit existing Mobile Homes
new or Edit existing CrossProperty

N

Quick Modify:

Edit

3. Click on Copy My Listing to search for your previous or current listing.

4= Add a New Residential Listing

a ™y
* y

Search for pre-existing Tax Link Tax Record from which to Fill

Tax Search requires a combination of County & APN -OR- County & Address

County || 05 ANGELES - APN
RIVERSIDE -OR-
SAN BERNARDINO Street#
ORANGE |
SAN DIEGO i
IMPERIAL
KERN
SAN LUIS OBISPO
SANTA BARBARA
VENTURA
ALAMEDA
ALPINE

Street Name

Unit#
{Optional)

COLUSA

CONTRA COSTA
DEL NORTE

EL DORADOD
FRESMNO 2

@ or © Mot

4. You can search for a previous or current listing by inputting the Multiple Listing Number and
clicking the Fill From buttonorby i nputting the | i stiSegdhduttenddr es
Once the listing is located, you can select it to copy the information into a new listing.
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4 Add a New Residential Listing

Multiple Listing Number from which to Fil

GED

—
Search for pre-existing Residential Listing from which to Fill

address search

Street # Street # Extension: Direction Street Name Suffix Suffix Extension Direction Suffix
€ Notth = © £ Avenue - € North -
East Boulevard = East
South Drive South
West ~ Road < West =
D @ or © ot @ or © not
— — — — =
Unit # City State Zip County Country
6 £ 29 Palms - @ AK - (2 & Alameda | £ United States -
Acampo = AL [E] Alpine (5] Canada =
Acton +4 Amador Mexico
Adelanto - (2 Butte Afghanistan =
@ or O Not Calaveras @ or © ot
Colusa
Contra Costa
Del Norte 2
® or © not
additional criteria
Status APN Area
© Active 4 [? (7 =1
Pending Sale Tene 1 - Belmont Shore/Park Naples Marina Pac Bay Hrbr
Backup Offer = e 2 - Belmont Heights, Alamitos Heights E|
Closed Sale & Single Family Residence » 3 Eastside. Circle Area
Expired 4 Condominium = - Downtown Area, Alamitos Beach -
Canceled Townhouse
Hold Do Mot Show = Manufacture 433 - ©or Unet
® or © not @ or Ot @ Map Search: No Map Selected

Within  0.25 E miles of My Location

agent/office criteria

ocar“:E-

5. Once you have located the listing you want to copy, you will be taken to the Listing input wizard
where you will continue with the input process.
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ENTERING BASIC INFORMATION

Follow the steps below to enter basic information about the property you are listing.

Note: If you need to save a partially completed listing and finish entering it at a later date, click the Save to
Partially Completed Listings  button at the bottom of the listing input wizard. Your partially completed listing
will appear on the Add/Edit tab of the CRISNetMLS Matrix platform. Partially completed listings are not active
in the MLS and cannot be seen by other agents.

1. Enter Listing Information in the available fields. Required fields are highlighted in yellow.

Listing Information:
List Price: List Price Low: APN:
9 (2 & 258172005

Note: Listings cannot be submitted until all required fields are completed. For the best exposure of your listing,
be sure to complete all optional fields.

When entering the List Price, do not use commas or decimals.

2. Select a County , then select a City in the available fields. Required fields are highlighted in yellow.

County/City /AreafTract:

1. Select a County: 2. Select a City:
2] | o=

3. Select an Area: 4. Select a Builder's Tract Code**:
Oz v =

** The Builder's Tract Code is only required in some Areas. To input a customn code
see the Community/Complex (Builder's Tract) field on the Land/Terms page.

Note: You must select a County before selecting a City . If you do not select a County , the City field will be
blank.

3. Select an Area. In some areas, you will be requiredto enterthe Bui | der 6 s TreqaredtfieldS o d e
are highlighted in yellow). I f your Buil der ppearinthalisttseleCt®ther (QTdR).s n 6 t
Toinputacustomcode(see t he Communi ty/ Cotnhlield oathe Lar8l/Tarmsgage)ds T

County/City fArea/Tract:

1. Select a County: 2. Select a City:
L7 I 'l L7 'I

3. Select an Area: 4, Select a Builder's Tract Code**: I

@[ = o=

** The Builder's Tract Code is only required in some Areas. To input a custom code
see the Community/Complex {Builder's Tract) field on the Land/Terms page.

Note:You must select an Area befor y
I

u cnatrselest anlAeca,the a B u
Buil der 6s Tract code field wil [

e 0
be bl ank.
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4. Enter Address Information in the available fields. Required fields are highlighted in yellow.

ress Information:
Street #: N/S/E/W:  Street Name: Suffix: ~ Unit#:

@ 124 Q ~| @ masters & Avenue j (7]

City: State: Zip: Zip+4:

Q | @ca x| @ o9zs0r @ 4853

Market Area: ~ County:  TG/MapBook:
Q9 :_I & Riverside hd 7]

Country: = Cross Streets:
@ United States

Driving Directions:

7]

5. Click the Place Pin by Address link.
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